 Things needed:
 

· Name tags

· appropriate place

·       Tables, outlets, lighting, space, etc.

· OUtdoor access for GPS

· Computers for detectors and presentation

· Projector and screen

· Hyperterminal/Zterm

· Internet Access

· MIcrosoft Ofice

· Computer Access for participants

· QuarkNet Users Manual

· Notebooks/pens/markers

· Tools:

  DVM (Multi-meter)

  Scissors

  Meter Sticks

  Razors

  Tongue depressors

  Tape (duct,scotch, electrical, .5 inch teflon plumbing tape)

  Oscilloscope

  Cottoon Gloves

 

Processes:
 

Time line:

Safety Procedures

Reserve Place

Passes if Necessary

Travel Arrangements

Book Speakers

Arrange Stipend Form

Email confirmation

Arrange Tour of Facilities

Food related

During workshop:

Sign up

Agenda

Norms

Safety

Objectives

 

 

